~Work with Collections W

You can create Collections of photos

Collections - Snow Photos

H-©

from anywhere on your computer
without having to make physical copies
of your files. A Collection is a virtual
grouping of your photos, that allows

you to view photos that are located all Folder -y Pitures

over your computer in a single place - et = 30
without having to create a copy of the _ :
photo. You can create collections of *
photos that you want to print, put into a
slide show, or show-off in a book. You

can also delete and rename collections.

What you’ll need:
m Digital photos
m Paint Shop™ Photo Album™ 5.2

When you complete this tutorial
you’ll be able to:

m Create New Collections

m View Collections

m Add Photos to a Collection

m Remove Photos from a Collection
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the power to create®
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Create a New Collection

1 . Choose Start > Programs > Jasc Software > Jasc Paint Shop Photo Album or g
double click the Paint Shop Photo Album icon on your desktop to open Photo Album.

2 . Click the Find tab to open the folder containing the photos you want to add to your Collection.
Once you find the photos you want to use, select the folder.

| EFind | & mfo | Folder - My Pictures
i ] T - Bl
=ind using: | All Folders v| T L O Y
{ ¥ e
) Corel User Files ”
) Ideas
[#-{_7) IP tutarials
= My eBooks 38231 38249

ﬁ Ty Music Fr '__
=12 My Pickures l

) Adam's Birthday
| book. JascProject: files ;
) Canoe Trip __,..‘
[=1-{_) Digital Scrapbook, @ @
) From Michelle
) Gallery
) Emma's Thank You Card.Ja 38277 38230
) Family by the Sea [
) Getting Ready for bed 1
) Hannah's &rt
|- Jasc Pairt Shop Photo Alb.
) Jayrie
) Jonas Canoe Trip. JascProji =
) June-Ock Calendar, JascPre

3 . Select the photos that you want to add to the Collection.
B To select one photo, click the photo.
B To select multiple photos, press and hold Ctrl and click the photos.
B To select multiple photos in a sequence, press and hold Shift, click the first photo in the

sequence, and then click the last photo in the sequence.

4 . Click the Collections button and choose New Collection. F—

Collections

Show Collections Chrl+Shift+L

| New Collection, .. N |
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5 . In the New Collection dialog enter a name for the Collection and then click OK, we called ours

Snow Photos. The new Collection displays in the Find panel.

Mew Collection g|

Callection name: Snow Photaos

| OK%| [ Cancel l l Help l

6 . Once you click OK, your collection is automatically pinned. Now you can start browsing your
other folders and just drag photos into your new Collection. If you aren’t sure where the photos
you want to add to your Collection are when you start, you can create a new collection without

first selecting photos, by simply clicking the Collections button and choosing New Collection.

Add Photos to Your Collection

7 . On the Find Panel, click the plus sign [+] next to Collections
,EJ Find | @) Info

Find using: | Favorite Folders

to expand the group, select the Collection you just created.

- :] Favorite Folders
7 add Favarite Folders
) Adam's Birthdary
) Canoe Trip
+|-| ) Digital Scrapbook,
) Farmnily by the Sea
+-| ) Getting Ready For bed
) May 2004
) Samples
+-( 7] Shared Pictures
) Ski Wacation
) The Seashore
+-| ) Weekend
=% Collections
‘r' Mew Collection

e W
+ 5 Removable Dtics

\F' Phatosafe Archives

8 . Click the Push Pin on the Collection window to keep it open.
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9 . Use the Find panel to open the folder containing the photos you want to add to the Collection.

| EFind | @) mfo |

Find using: | Favorite Folders v |

1 O = Select the photos that you want to add to the Collection by following the instructions in Step 3.
Once you’ve selected your photos, just drag them photos into the Collection window.

Collections - Snow Photos

H-©

" 15 here to add them to this Collection

Folder - My Fictures

38274 38229

Note: You can also drag the photos onto the Collection name in the Find panel.

View Your Collections

1 1 . Click the Organize tab, then click the Collections button and
|

choose Show Collections. The Collections group opens on ‘ Qﬂ] v|
Collections

©c o

Print Quick Sho

the Find panel and displays your Collections. The photos that
| show Collections  MChrl+Shift+L |

you add to Collections are "shortcuts" to the original photos.
Mew Collection...

Any edits saved to the photo will be applied to the original e 5

photo.
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Remove Photos from a Collection

1 2 = You can remove a photo from a Collection without

28226

deleting the photo from your hard drive. On
the Find panel, select the Collection that contains
the photo you want to remove. Right-click the

photo and select Remove.

Open Selected

@ B ﬁ} Wiews Folder

Enter

|7| Sek As Read Only

Rename... F2
Copy ChElHC
Paste CEEl Y

I‘ Remove Delete

=

Next Steps:

Now that you see how easy it is to create collections,
you can create collections of photos that you want to
print, put into a slide show, or showoff in a book.
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